If you cannot open a word file and prepare your resume on your own, include the following information.  Unless necessary information is included, it may be taken account against your interests on decision of your salary.
NICT Limited-Term Employee Resume/CV Format
Job Number [   -    ]
Current Date [DD/MM/YYYY]
First name：

Last name：

 [ID photo attached]
Personal Profile


Birth date:

[DD/MM/YYYY]
Age:


Sex（＊1）:
Nationality（＊2）:


Resides:

[Full Address] 
Mobile Phone Number:

Home Phone Number: 

Email:
Contact address if necessary:
Status of Residence (if you are staying in Japan): 
(＊1）This section is optional. You can leave it blank.
（＊2）Information of Nationality is required to confirm security export controls for compliance with the Foreign Exchange and Foreign Trade Act (Act No. 228/1949).
*Dates must be in day-month-year format regarding education, employment history and degree obtained information.
Education Background
*Start from the most recent education background

*Include information on your resume following high school graduation
[Admission Month/Year- Graduate Month/Year]




[Name of School, City Country] 

[Department] 
[Major] 
[Quick summary]
Degree Obtained
 *Researchers only
[Degrees]
[Date of Conferment] [DD/MM/YYYY]
[University]
[Field]

[Research Topic]
Employment History
*Start from the most recent employment history 
[Dates of Employment from Month/Year – to Month/Year] 

[Company Name, City, Country]
[Employment status (Permanent employee, Fixed (Limited) term employee or employees temporarily transferred to NICT etc.)] 
[Department, Division]
[Job Title] 
[Job Content]
[Job responsibility/achievement]    

Work experience at NICT

*Start from the most recent employment history 

[Dates of Employment from Month/Year – to Month/Year] 

[Department, Division]
[Employment status (Permanent employee, Fixed (Limited) term employee or employees temporarily transferred to NICT etc.)] 
[Job Content]
[Job responsibility/achievement]  
Honours/Awards
Activities

Qualifications
Technical Skills
Language Skills
[Language]
[Level (Speaking/Reading)]
[Reading ability in Japanese including Kanji characters]
Publications/References
Remarks column

(＊）If you wish to apply for multiple positions, please indicate the order of high to low priority.
*Please write your full name in alphabetical letters as is written in your passport.
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